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ARDS AND NORTH DOWN BOROUGH COUNCIL

Winter Hardship Fund Application Form
2024-25 
Please read guidance criteria before applying
The Hardship fund is open to the following eligible organisations/groups operating within Ards and North Down. Please tick the appropriate description for your organisation/group:


[image: image1]  Strategic Community Planning Partners (if not delivering statutory functions)


[image: image2]  Community & Voluntary Sector Organisations (application must show additionality)


[image: image3]  Registered charities (application should bring additionality to a charitable purpose)

The Fund is open for applications from 9am on Monday 9th September 2024 and closes at 12 noon on Tuesday 24th September 2024. Applicants can apply for up to a maximum of £3,000.00. Only one application per group/organisation will be accepted.
(*all sections must be completed)

	Name of Group or Organisation*
	

	Name of Contact person*
	

	Postal Address of Contact person*


	Postcode

	Contact Number*
	

	Email address*


	


About your proposal

	What is the name of your project?


	

	When do you expect your project to take place?
	Start
	Finish

	Please note projects must be completed by 31 March 2025.  Final claims and supporting information (including receipts and bank statements) to be submitted to Council within 6 weeks of project closure to allow the Council to meet the end of year financial deadline.


	How many people do you expect to participate in your project?


	

	What Electoral Ward/ Postcode will your project cover?
	


Q1: Please provide a description of your project proposal (maximum 350 words)
	


Maximum 350 words

Q 2: How will you identify, target and promote your project to individuals and communities? (maximum 400 words)
You must demonstrate that there is a need for your proposed project/activity.
	


Maximum 400 words

Q3:  Please demonstrate your group or organisation’s ability to complete the project and provide evidence of impact within the required deadlines. (maximum 400 words)
	


Maximum 400 words

Q 4: Please provide us with a justification for your financial proposal and how you aim to provide value for money. (maximum 400 words)
You must detail an accurate financial proposal with a clear breakdown of “total” project costs. You must also acknowledge any other grant funding or income and the source of the grant aid. Your proposal must represent value for money. Note that all successful applicants will be required to be register on the Government funding Data Base and we will require your unique reference number. 

[image: image10.jpg]Please explain your financial proposal in the box below and also complete the expenditure table (Table 1) on page 6
Maximum 300 words
Table 1: Expenditure Details
	Expenditure Details 
	Total Cost £ 
	Amount 
Requested from 
ANDBC Hardship Fund

	EXAMPLE: Purchase of 100 fuel vouchers @ £20.00 each
	E.g.      £2000.00
	E.g. £2000.00

	EXAMPLE: Purchase of a food for lunch club
	E.g.      £2000.00
	E.g. £1000.00

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Totals 
	
	

	 
	 

	If the cost of the project is more than you have applied for, have you identified the rest of the funding you need? 
	
[image: image4] Yes    
[image: image5] No 

	If you have other funding sources for the Project you are applying for please complete Table 2 on next page. Please note: DfC funding cannot be used to match fund this project.


Have you applied for or are currently in receipt of other funding for your Winter Hardship project 2024/25 from any other funders? (Please tick appropriate box)  
   Yes 
[image: image6] 
 
No  
[image: image7] 
  If yes, please complete table 2 below:  

Note: - Ards and North Down Community Development Team may seek evidence of letters of offer at a later point. 
Table 2: other funding sources

	Project Title
	Name of Funder
	Amount £
	Applied for & Date Confirmation Expected
	Awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Q5: How will you monitor the project to demonstrate how the project/activity meets the aims of the funding? Please outline in the box below how you intend to gather information to include in an end of project evaluation.

Evidence in your end of project scorecard should include:
	Outcome required
	Please provide detail

	Number of Participants in project and type of support received eg: food, financial


	

	Geographical location to include postcode

	

	Method of evaluating the impact of your initiative

	


Council is required by DfC to write an end of Project evaluation on the Winter Hardship Funding. As part of this we would like you to gather case study information on a sample of those supported through your project.

Please confirm that you can provide at least one case study with your end of project evaluation:

[image: image8] Yes    
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Declaration: 
 

 
 
 
 
 
 
 
 

I confirm that, to the best of my knowledge and belief, all the information in this application form is true and correct. I understand that you may ask for more information at any stage of the application process. 
Signed:      
Position in organisation:
Section G

ENCLOSURES CHECKLIST 

Please provide the following essential documents and tick that they have been included with your application. If you know your URN for the Government Funding Database (GFD) please supply it here –

Failure to provide all essential documents requested will result in the application not being considered.

	Essential documents required
	Document checklist please tick

	Provide an open and accountable governing document: constitution, MOU or applicable governing document that has been properly adopted
	

	A bank account in the same name of the group/organisation, which requires at least 2 signatories
	

	Full list of the Management Committee or Governing Board, elected by its membership at an Annual General Meeting, and elected office bearers

	

	An annual set of independently examined financial accounts, endorsed at an AGM

	


Declaration

I/We hereby agree that the above documents will be: 

(i) held on the Government Funding Database (GFD) and are the most up to date and fit for purpose for this application period; 

Y/N
(ii) We agree these documents may be made available to other public sector funders via the GFD.
Y/N
I/We declare that all the information given is correct.

I/We declare that the group’s financial procedures include adequate safeguards against fraudulent or corrupt actions.

I/We declare that no changes will be made to any of the proposals/ activities without the prior approval of Ards and North Down Borough Council.

I/We declare that we will acknowledge the Council and DfC as funders in any publicity if our application is successful.

I/We declare that I/we shall comply with all relevant data protection obligations including those imposed under the UK GDPR and the Data Protection Act 2018.

It is understood that monies will only be paid out on the production of all original receipts and bank statements.  Any grant funding deemed ineligible or not spent will be repayable to Ards and North Down Borough Council.

Signed:





Date:





Position in Group:









CLOSING DATE 

The deadline for submitting fully completed grant applications is: 12 noon on Tuesday 24th September 2024. Applications received after this time will not be considered. 

Applications are to be emailed in pdf format with all documents listed in section G to  communitygrants@ardsandnorthdown.gov.uk
In the subject box of the email insert “Winter Hardship Funding Application 2024/25” 

Confirmation of receipt of an application will be sent within 2 working days. 

NOTICE TO ALL APPLICANTS: 
Only one application per group/organisation will be accepted.

THE RESPONSIBILTY TO PROVIDE SUFFICIENT DETAIL IN ANY APPLICATION FOR COUNCIL’S CONSIDERATION RESTS WITH THE APPLICANT. The scoring panel can only score what the applicant has provided. Please note that the maximum word count per question will be adhered to, should you go over the word count, an independent officer, who is not part of the scoring panel will redact any words/sentences over the word count prior to the scoring panel seeing the application form. This is to make the process fair to all that apply. 
SUPPORT AND ADVICE

If you have any queries please contact the Community Development team communitygrants@ardsandnorthdown.gov.uk
This form is available in other formats on request. 
DATA PROTECTION STATEMENT
Ards and North Down Borough Council values your right to personal privacy.  Personal information provided to the Council is processed in order to fulfil its obligations under the Together: Building a United Community Strategy. Personal information will not be shared with any other organisation, unless there is a legal requirement to do so, and will be held for a period of seven years. All information will be processed in accordance with the UK GDPR and DPA 2018.
 
You have a right to see and review the personal information held on you. If you wish to request your personal information or have a data protection query, please contact the Council's Data Protection Officer), stating clearly who you are and the nature of your query to: 
Data Protection Officer, 
Ards and North Down Borough Council, 
City Hall, The Castle 
Bangor, 
BT20 4BT 
Email: dataprotection@ardsandnorthdown.gov.uk or tel: 0330 013 3333.
FREEDOM OF INFORMATION / ENVIRONMENTAL INFORMATION REGUALTIONS STATEMENT
 

Ards and North Down Borough Council is subject to the terms of the Freedom of Information Act 2000 and Environmental Information Regulations 2004. Any information, which comes into the possession of the Council will be subject to disclosure under the provisions of the Act and Regulations, unless an exemption applies. Only the Council can make a decision regarding whether information is disclosable or not. In arriving at a decision, the Council will take account of the nature of the information, exemptions provided for in the legislation, opinions of affected third parties where it is considered appropriate and, where applicable, the public interest. If the information is disclosable, the Council has no discretion to prevent its disclosure.

Applicants should be aware that the information submitted in their application could be disclosed in response to a request under the Freedom of Information Act or Environmental Information Regulations. The Council will proceed on the basis of disclosure unless an appropriate exemption applies.  

Applicants should highlight any information that they include within their application which they consider to be commercially sensitive or confidential in nature and should state the precise reasons why that view is taken.  

The decision whether to disclose information rests solely with the Council, however, the Council will consult with Applicants where it is considered appropriate.

 

I acknowledge the Council’s position in respect of the Freedom of Information Act and Environmental Information Regulations.

 

 

Signed………………………………………………...     Date…………………...
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