
 
ARDS AND NORTH DOWN BOROUGH COUNCIL  

 
 

   16 March 2020 
 
 
Dear Sir/Madam 
 
You are hereby invited to attend a Special Council Meeting which will be held in the 
Council Chamber, Town Hall, The Castle, Bangor on Thursday, 19 March 2020 
commencing at 7.00 pm.  
 
Yours faithfully 
 
 
Stephen Reid 
Chief Executive 
Ards and North Down Borough Council  
 
 
 

A G E N D A 
 
 
1. Prayer 
 
2. Apologies 
 
3. Declarations of Interest 
 
4. Response to COVID-19 (Report enclosed) 
 
5.  Amendment to Standing Orders (Report enclosed) 
 
***IN CONFIDENCE*** 
 
6. Contractual, Staffing and Financial Matters (Report enclosed) 
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ITEM 4  
 

Ards and North Down Borough Council 

Report Classification Unclassified 

Council/Committee Special Council 

Date of Meeting 19 March 2020 

Responsible Director Chief Executive 

Responsible Head of 
Service 

      

Date of Report 19 March 2020 

File Reference       

Legislation   

Section 75 Compliant  Yes     ☒         No     ☐        Other  ☐ 

If other, please add comment below:  

      

Subject Response to COVID-19  

Attachments       

 
 
Background 
 
Coronaviruses are a large family of viruses that are common across the world.  These 
viruses can cause mild symptoms ranging from a fever and cough to more serious 
conditions such as severe pneumonia, shortness of breath and breathing difficulties.  
  
In December 2019, a new strain of coronavirus (COVID-19) was first identified in 
Wuhan City, China.  This virus has now spread to more than 150 other countries and 
claimed more than 7,000 lives. The daily rise in cases internationally has led the World 
Health Organisation (WHO) to declare the global spread a pandemic. This is when an 
infectious disease is passing easily from person to person in many parts of the world 
at the same time.  
 
In response to the spread of the virus, countries around the world are ramping up 
measures to try and slow it down. This has included halting flights, locking down towns, 
urging people to stay at home and suspending sporting and other events.  
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As of 19 March 2020, there have been almost 2,000 positive cases of Coronavirus 
diagnosed in the UK and 72 deaths. Within Northern Ireland there have been 68 
positive cases and one death. In the Republic of Ireland the total stands at 292.  
 
On 16 March 2020, Prime Minister Boris Johnson urged everyone in the UK to avoid 
unnecessary social contact, work from home where possible, and stay away from pubs 
and restaurants.  Subsequent to this the Chancellor announced a significant economic 
package worth £330bn and said that the devolved administrations would receive 
£3.5bn as part of the spend. The Stormont Executive has also announced that it would 
be providing £370m to support “the most vulnerable businesses” in Northern Ireland 
during the pandemic. Small businesses with a net asset value up to £15,000 will 
receive a grant of £10,000. A grant of £25,000 will go to larger, medium-sized firms in 
the retail, tourism and hospitality sectors. Qualifying businesses for the £25,000 grant 
must have a rateable value of between £15,000 and £51,000. Furthermore rate relief 
measures will be put in place whereby businesses will not have to pay any rates for 
three months. The Department of Finance have confirmed that the cost of this relief 
will be met in total by the Executive, and that Council’s will continue to be paid in 
accordance with the rates estimated to be raised during 2020/21 on the usual monthly 
basis. 
 
What is the Council doing? 
To date the Council has been acting on advice from sources including the Public 
Health Agency (PHA), the NHS, the World Health Organisation, the Cabinet Office 
and the Foreign and Commonwealth Office. The Chief Executive has been attending 
emergency meetings of the Civil Contingencies Group which is the principal strategic 
civil contingencies preparedness body for the public sector in Northern Ireland, chaired 
by the Head of the NI Civil Service and comprising senior level membership from key 
civil contingencies stakeholders. The Chief Executive has also been discussing 
developments with other Council Chief Executives via SOLACE. The Corporate 
Leadership Team (CLT) has been working together on a Business Continuity Plan to 
ensure Council can continue to deliver critical council services and an Emergency 
Plan. In doing all this, focus has been on how Council can ensure critical services can 
continue, how the community can be supported, staff welfare and the financial impact 
of the current crisis.  
 
In line with Government advice, employees who have developed a new persistent 
cough or fever (temperature above 38˚C), or who live in a household where another 
member of the household has developed these symptoms, have been advised to stay 
away from work and self-isolate for 14 days. Employees have also been asked to 
advise HR if they have a chronic health condition, pregnant employees or are over the 
age of 70.  
 
Officers will be working with key stakeholders and other government agencies to 
develop plans to offer support to businesses and the community during the pandemic 
and the recovery period thereafter.  
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Key Issues 
 
The key issues requiring agreement from the Council are as follows. 
 
1. Public access to Council buildings and facilities 
 
The Business Continuity Plan identifies the following as critical front-line services 
provided by the Council: 

• Registration of Births & Deaths 

• Burial of the Dead 

• Collection and Disposal of Refuse 

• Corporate Communications 
 

The following services directly support these identified critical front-line services: 

• Building Control 

• Buildings Maintenance  

• Environmental Health  

• Finance, (payroll and payments) 

• Human Resources, Safety & Risk  

• ICT 

• Regulatory Services 

• Vehicle Maintenance 
 

It is recommended that Council agrees the following remain open to the public: 

• Church Street, Newtownards - for Bereavement Services and Burial 
Administration only 

• Town Hall Bangor - for Registration only (and for marriages and civil 
partnerships until 31 March 2020 – see item 4 below) 

• Household Recycling Centres 

• Public toilets – the public can therefore avail of these facilities for hand 
washing 

• Parks  
 
It is anticipated that services such as Planning and Building Control will operate largely 
by the telephone and online and where public access to Council offices is sometimes 
required (e.g. to leave in applications or make payments), Officers are exploring 
alternate arrangements that would avoid face to face contact.  
 
It is recommended that Council agree the closure of these buildings and facilities to 
the public from 10pm on Thursday 19 March 2020 until 30 April initially, at which time 
this would be reviewed and if continued by the use of the powers of delegation: 

 

• Leisure Centres 

• Sports pitches / facilities and pavilions 

• Community Centres / Halls (including the Queen’s Hall Billiards Club) 

• North Down Museum 

• Town Hall Arts Centre, Newtownards 

• Visitor Information Centres 
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• Council Offices (except insofar as is required for public access to Bereavement, 
Burial and Registration services as outlined above) 

• Signal Centre 

• Environmental Resource Centre, Bangor 

• North Road Depot, Newtownards 

• Playgrounds (where it is not physically possible to close the playground by 
locking a gate, signage will be put in place) 

 
With regard to the closure of non-Council managed premises, these are considered 
below ‘in confidence’ given the contractual issues involved.  
 
2. Committees and Council meetings 
 
Given the Government and Public Health Agency advice with regard to the restriction 
on gathering and the need for social distancing, Members are asked to avoid meetings 
where staff and they are placed at risk. 
 
It is recommended that all further Council and Committee meetings are suspended 
until further notice, with the exception of the Planning Committee.  
 
It is recommended that the Planning Committee meeting scheduled for 7 April 2020 
is cancelled but with a view that the Committee will run monthly from May 2020 
onwards. Officers are reviewing the operational arrangements for this and will notify 
Planning Committee Members accordingly.   
 
This should be considered in conjunction with the report at item 5 - Amendment to 
Standing Orders.  

 
3. Council organised events 
 
In line with Government and Public Health Agency advice, it is recommended that all 
Council organised events are cancelled until 30 June 2020. Events beyond this date 
will be under review. 
 
4. Weddings and Civil Partnerships 
 
In line with Government and Public Health Agency advice, it is recommended that 
Council agrees the Town Hall, Bangor will remain open for ceremonies booked until 
31 March 2020, with the caveat that only 8 people maximum may attend. No further 
weddings will take place from 1 April 2020 until further notice.  
 
5.Council Proposals 
 
There is deep concern in the Community about the impact of COVID-19 on people 
and business. While the details are still emerging or the response developing, it is 
recommended that Council agrees the following: 
 

i. That this Council writes to the Minister of Finance to urgently request that he 
puts in place adequate mitigations to support our economy throughout the 
COVID-19 crisis period similar to those announced for SMEs in England and 
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Wales. It further writes to the Minister for the Economy to ensure that the rights 
of workers are protected and all measures to protect small businesses, owners 
and their staff are implemented as a matter of urgency by her Department. 
 
and 

 
ii. That this Council considers how Directorates might collaborate with community 

and voluntary groups - both established and those arising from grassroots 
concern - to provide assistance or signposting as required to vulnerable 
residents, to include, but not limited to, the powers and resources Council has 
within community planning. 

 
6. Communication messages for Members 
Corporate Communications will prepare public information for release across all 
Council communications channels following this meeting. 
 

 
RECOMMENDATION 

 
It is recommended that the proposals set out in this report are agreed by the Council.  
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ITEM 5  
 

Ards and North Down Borough Council 

Report Classification Unclassified 

Council/Committee Council 

Date of Meeting 19 March 2020 

Responsible Director Chief Executive 

Responsible Head of 
Service 

      

Date of Report 18 March 2020 

File Reference       

Legislation   

Section 75 Compliant  Yes     ☒         No     ☐        Other  ☐ 

If other, please add comment below:  

      

Subject Amendment to Standing Orders  

Attachments 1. Extract of the Local Government Act (NI) 2014  

2. ANDBC Scheme of Delegation  

3. ANDBC Standing Orders  

 
Issue 
 
In light of the unprecedented situation relating to COVID-19, and the likelihood that 
decisions may need to be taken quickly in the best interests of the community, staff 
and Members, it is recommended that Council agrees to amend its Standing Orders 
to include a provision that would grant the Chief Executive power in an emergency 
situation to make decisions that would normally be taken by the Council.  
 
Background 
 
Section 7(1) of the Local Government Act (NI) 2014 provides that a Council may 
arrange for the discharge of any of its functions by a Committee, a Sub-Committee or 
an Officer of the Council. This is caveated by section 7(3) which sets out the reserved 
functions that may never be delegated by a Council - these are setting the district rate, 
borrowing money or acquiring or disposing of land.  
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Ards and North Down Borough Council's Scheme of Delegation sets out the powers 
the Council has delegated to senior officers. It was approved by the Audit Committee 
in June 2019 and ratified by Council in July 2019.  
 
Paragraph 4.9 of the Scheme of Delegation provides the Chief Executive with the 
power to take decisions on any urgent or pressing matter deemed appropriate or 
necessary where there is insufficient time for Committee/Council approval to be 
obtained, subject to seeking restrospective approval thereafter. This is subject to 
paragraphs 2.1 - 2.4 of the Scheme which set out a list of matters that the Council and 
its Committees retain the authority for making decisions on. This includes the reserved 
powers listed above that the Council by law (i.e. section 7 of the 2014 Act) cannot 
delegate, as well as identifying a number of other decisions the Council wishes to 
reserve solely for itself or its Committees.  
 
Given the current situation with regard to COVID-19, it is recommended that the Chief 
Executive is granted a wider decision-making power in such an emergency situation 
that would be subject only to the powers reserved by law that cannot be delegated. It 
is proposed that given the significance of this power and the exceptional 
circumstances under which it could be exercised, the power is incorporated into the 
Council's Standing Orders with cross-reference made to the Scheme of Delegation. 
Decisions made by the Chief Executive pursuant to the power would not be subject to 
any call-in process given the intent of the power is to enable decisions to be made and 
acted upon quickly in an emergency situation. However any decisions taken would be 
reported to the next available Council or relevant Committee meeting, thus ensuring 
accountability. The provision itself would be subject to periodic review as and when 
the Standing Orders were reviewed.  
 

RECOMMENDATION 
 
It is recommended that the Standing Orders are amended as follows:  
 
1. Existing Standing Order 29 'Interpretation of Standing Orders' is renumbered as 
Standing Order 30. 
 
2. New Standing Order 29 is included: 
 

Standing Order 29 – Civil Emergencies 
 

In the event of any civil emergency or any situation in which urgent actions are 
required and it is either not reasonably practicable to convene a meeting of 
Council or Committee, or if any such meetings if called are inquorate, the Chief 
Executive or any Director nominated by him may exercise all or any of the 
functions of the Council except those which are reserved to the Council 
pursuant to Section 7 of the Local Government Act (NI) 2014.  Any decisions 
taken pursuant to this Standing Order will be reported to the relevant Committee 
or Council at the next available meeting. This Standing Order may be read 
alongside the Council's Scheme of Delegation but operates separately to it.  
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Introduction 

In accordance with Section 37 of the Local Government Act (Northern Ireland) 2014, Councils are required to make 
Standing Orders for the regulation of the proceedings and business of the Council. A Council’s Standing Orders will 
include elements that the Act states they must include, elements that the Regulations state must be included and other 
elements which a Council may consider should be included. The Standing Orders provide a robust, clear and accountable 
framework to demonstrate how it will conduct meetings and transact business at those meetings. 

 

Section 38 of the Act provides the Department with an enabling power to make Regulations about Standing Orders. 

The proposed Regulations will make more detailed provision in relation to: 

• decisions that will require a qualified majority vote; 

• the operation of the process for the reconsideration of a decision; 

• the timescales in which the appointment of a Councillor to hold a position of responsibility must take place; and 

• the procedure for appointing members to Committees, where the Council wishes to appoint more than one 
Committee at a time.  

 

Statutory Provisions 

For information, convenience and completeness, provisions of the Local Government Act (Northern Ireland) 2014 
have been cited in these Standing Orders. 

 

It is considered correct that actual Standing Orders should make no reference to statutory provisions as such provisions 
cannot be part of Standing Orders. 

 

Glossary of Terms 

“2014 Act” means the Local Government Act (Northern Ireland) 2014 
“2014 Executive Arrangements Regulations” means the Local Government (Executive Arrangements) 
Regulations (Northern Ireland) 2014 
“2014 Standing Orders Regulations” means the Local Government (Standing Orders) Regulations (Northern 
Ireland) 2014 
“call-in” means a requisition for the reconsideration of a decision as provided for in section 41(1) of the 2014 Act. 

In Standing Order 23 
“2000 Act” means the Political Parties, Elections and Referendums Act 2000; “member” means 
Councillor; 
“nominating officer” in relation to a Party, means 
(a) the person registered under the 2000 Act as the Party’s nominating officers; or 
(b) a member of the Council nominated under the 2000 Act for the purposes of Schedule 1 to the 2014 Act; and 
“party” means a party registered under the 2000 Act in the Northern Ireland register (within the meaning of that 
Act). 

 

The Council’s Planning Committee is managed using the Protocol for the Operation of Ards and North Down Borough 
Council Planning Committee. (Annex 1) This should be read in conjunction with the Standing Orders and is not 
intended to replace them. 
 
'Working days' excludes Public or Bank holidays, a Saturday or a Sunday.   
The deadline in respect of call-in is 5.00 pm.  
The deadline for Notice of Motions is 11.59 pm.  
 
It should be noted that, in the case of a quorum, 1/4 of the Council/Committee membership should be in attendance 
(six for Planning Committee).  If the figure arrived at is not a whole number, the figure must be rounded up to the next 
whole number.   
 
Presiding Chairperson means the Elected Member chairing the Council or Committee Meeting.  
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1. Annual and Monthly Meetings 

(1) In every year that is not a local election year the Council shall hold an Annual meeting on the first Wednesday in 
the month of June, unless the Council otherwise decides. 

(2) In any year which is a local government election year, the Annual Meeting shall be held within twenty-one 
days immediately following the election, at such time as the Council may fix at the offices of the Council or at 
such other place as the Department may direct. 

(3) A meeting of the Council for the transaction of general business of the Council shall, subject to any deviation 
which special circumstances may render desirable, be held on the last Wednesday of every month. Other 
meetings of the Council for the transaction of general business shall be held as the Council considers necessary. 

(4) Meetings of the Council shall not take place on a Public or Bank Holiday, a Saturday or a Sunday. When the day of 
a meeting falls on one of these days, the meeting shall be held on the next available date instead. 

 
 

2. Time and place of meetings 

The Annual Meeting shall be held at 11.00am and other meetings of the Council shall be held at 7.00pm at an agreed 
location in the Borough. 

 

Council and Committee meetings are scheduled to last a maximum of two hours.  After two hours a 15 
minute break will be taken.  Following the break, the meeting should continue for a maximum time of two 
hours.  The Presiding Chairperson may exercise a level of discretion in this regard giving consideration to the 
importance of business to be considered and lateness of the hour.    

 
 

3. Convening Special Meetings 
(1) The Mayor of the Council may call a meeting of the Council at any time giving 5 working days' notice.   

(2) The Mayor may call a meeting of the Council if a requisition for such a meeting, signed by eight members, is 
presented to them; and; if they refuse to call a meeting on such a requisition or if, without so refusing they do not 
call a meeting within the period of five working days from the date of the service of the requisition on them, the 
eight members may, on that refusal or on the expiration of that period forthwith, call a meeting of the Council.   
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4. Notice and Summons of Meetings 
Three working days at least before a meeting of the Council or, a Committee: 

 

(1) Notice of the time and place of the intended meeting shall be published at the offices of the Council. Where the 
meeting is called by Councillors, the notice shall be signed by them and shall specify the business proposed to be 
transacted thereat; 

(2) A summons to attend the meeting, specifying the business proposed to be transacted thereat and signed 
by the Chief Executive shall be issued electronically to members via email.  Want of service of this 
summons shall not affect the validity of a meeting:  

(3) Except in the case of business required by statute, or where in the opinion of the Presiding Chairperson of 
the meeting the business should be considered by the meeting as a matter of urgency, no business shall be 
transacted at a meeting of the Council, a Committee or Sub- Committee other than that specified in the 
summons relating thereto; 

(4) Any Other Notified Business (AONB) cannot be considered at Council meetings or the Planning 
Committee but may be considered at all other Committee meetings.  AONB must be submitted in writing 
to Democratic Services not later than 4 pm one working day prior to the meeting.  This should also be 
copied to the Chairperson and Director of the relevant Committee.  AONB should be of an urgent nature 
and usually for information and can be accepted or denied at the discretion of the Chair.   It should not be 
a matter that should be raised as a Notice of Motion.       

(5) Council and Committee Agendas and reports which are being considered publically will be uploaded 
onto the Council website within 24 hours of their being made available to Councillors. 

(6) An audio recording shall be made of the proceedings of Council and Committee meetings, except in 
respect of any items to which the public and press have been excluded in accordance with Standing 
order 10.  The audio recordings shall be published on the Council website no more than five working 
days after each Council or Committee Meeting.     

 

5. Chair to be taken 

At each meeting of the Council, the Chair shall be taken at the time for which the meeting is convened, and business 
immediately proceeded with. 

 
 

6. Chairperson of Meeting 
(1) At a meeting of the Council, the Mayor of the Council, if present, shall preside. 

(2) If the Mayor is absent from a meeting of the Council, the Deputy Mayor, if present, shall preside. 

(3) If both the Mayor and Deputy Mayor are absent from a meeting of the Council, the members present shall 
nominate a member to preside in their absence. 

(4) If discussion arises on the allocation of the position of Presiding Chairperson, the Chief Executive shall exercise the 
powers of the Presiding Chairperson to assist in the regulation of that discussion. 

(5) Any power of the Mayor in relation to the conduct of a meeting may be exercised by the person presiding at the 
meeting. 

(6) It should be noted that the same principles (1) to (5) above would apply to the Chair and Vice Chair of 
Committees.   
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7. Quorum 

(1) No business shall be transacted at a meeting of the Council and its Committees unless at least one-quarter 
of the Council/Committee membership is present.  No business shall be transacted at a meeting of the 
Planning Committee unless a minimum of six Councillors are present.    

(2) If during a meeting, the person presiding, after the number of members present is counted, declares that a 
meeting is inquorate and it is unlikely that there will be a quorum present within fifteen minutes, they shall 
declare the meeting adjourned. 

(3) Any uncompleted business on the agenda of a meeting adjourned under Standing Order 7(2) above, shall be 
tabled for discussion at the reconvened meeting. No business, other than the uncompleted business on the 
agenda of the meeting adjourned, may be discussed at the reconvened meeting. 

 
 

8. Admission to meetings 

(1) Subject to the provisions of this Standing Order, every meeting of the Council shall be open to the public and press. 

(2) The public and press may attend only in those parts of the Council Chamber provided for their accommodation at 
meetings of the Council, unless specifically excluded in accordance with the provisions of Standing Order 10; or as 
required by the Council to comply with provisions in relation to Fire Safety and Health & Safety. 

(3) The admission of the public and press is upon the understanding that they must continue at all times to be 
seated, and that no expression of opinion or noise of any kind be allowed from them. 

(4) At all times during which a meeting of the Council is open to the public, the Council shall, so far as is practicable, 
cause to be made available to duly accredited representatives of newspapers attending for the purpose of 
reporting proceedings at the meeting reasonable facilities for taking reports of these proceedings. 

(5) Taking photographs of proceedings or the use of any other means by Elected Members, members of the public 
or the press to enable persons not present to see or hear any proceedings (whether at that time or later) or 
making of any oral report of any proceedings as they take place shall be prohibited unless expressly permitted 
by the Council. 

(6) The use of social media by Councillors, members of the public or journalists shall be permitted, during those 
proceedings that are open to the public, to the extent that its use does not disrupt proceedings. 

 
 

9. Record of attendances at meetings 

The names of the members present at a meeting of the Council shall be recorded by the minute taker. If a member is 
not present for the full duration of a meeting the minutes shall record when he or she enters and/or leaves the meeting. 
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10. Exclusion of the public and press 

(1) The public and press shall be excluded from a meeting of the Council whenever it is likely that, during the 
transaction of an item of business, confidential information would be disclosed to them in breach of an 
obligation of confidence. 

(2) The Council may by resolution exclude the public and press from a meeting of the Council (whether during the 
whole or part of the proceedings at the meeting) for such special reasons as may be specified in the resolution 
being reasons arising from the nature of the business to be transacted or of the proceedings at the meeting. 

(3) The Presiding Chairperson may at any time during the proceedings, if they think it necessary to secure order, 
direct the removal of any individual or group of individuals from the Council 
Chamber, or order the Council Chamber to be wholly cleared of members of the public and press. 

(4) The Council, having excluded the public, shall only consider the matter referred to it by the resolution. If it 
should be deemed necessary to consider any matter not included in the resolution, the public and press shall 
be re-admitted and the Presiding Chairperson may ask leave of the Council to take up the consideration of such 
additional matters as may be deemed desirable. 

(5) The Council, having excluded the public and press, shall not have the power to adjourn its own sittings or to 
adjourn a debate to a future sitting. If the business referred to in the resolution 
is not transacted, the Council may be resumed and a member of the Council may move that the Council again 
exclude the public on a future day to deal with the business specified in the resolution which was not 
transacted. 

(6) If the Council, with the public and press excluded, has transacted part of the business referred to it, without 
being able to reach a decision on all the business so referred, a member of the Council may, with leave of the 
Council, report on the progress to that point and ask the Council’s permission to sit again. 

(7) When the Council, having transacted business with the public and press excluded, submits its report to the 
Council, a motion for its adoption shall then be moved and put. No questions or discussion shall be permitted 
on the report or the motion for its adoption. 

 
 

11. Attendance of Elected Members at Committees 

Any Elected Member may attend a Committee meeting of which he/she is not a member, but may not take a Council 
seat within the main meeting area and instead should sit in the public gallery.  If the public and press are excluded from 
the meeting the member is not required to leave the room but rather be bound by the restrictions imposed at that part 
of the meeting.    
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12. Deputations 

(1) Deputations, from any source, shall only be admitted to address the Council provided the Chief Executive has 
received seven working day’s notice of the intended deputation and a statement of its objective, and subject 
to the agreement of the Council. 

(2) In the case of an emergency, Deputations, from any source, shall only be admitted to address the Council provided 
the Chief Executive has received one working day’s notice of the intended deputation and a statement of its 
objective, and subject to the agreement of the Mayor. 

(3) The deputation shall be confined to the presentation of a statement, or copy of resolutions, and shall not make 
more than two short addresses by any two members of the deputation. The totality of the address shall not 
exceed 10 minutes followed by a maximum 15 minutes question and answer session. 

(4) Deputations should not be repetitive and, where possible, issues of a similar or linked nature should be 
contained in one deputation. Where a deputation has made a presentation to the Council, the Council will 
decline to accept another deputation on the same issue from the same individual or group for a period of six 
months. 

(5) No further discussion or proposals beyond questions shall take place at a Council or Committee meeting until 
after the deputation has withdrawn.   Any subsequent proposal made should be limited to a request for 
officers to bring back a report on the matters raised by the deputation.   

 
 

13. Order of Business 

Subject to any statutory requirements to the contrary, the order of business at every meeting of the Council shall be 
as follows: 

a) Apologies; 

b) declaration of members’ interests; 

c) Mayor’s Remarks; 

d) confirmation of the Minutes of the last stated meeting and of all adjourned meetings and special meetings held 
since the last stated meeting; 

e) matters arising; 

f) adoption of the minutes of the proceedings of any Committees and consideration of reports, if any, from such 
Committees; 

g) requests for deputations; 

h) business required by statute to be transacted at the meeting; 

i) reports on decisions/recommendations subject to the reconsideration procedure; 

j) correspondence; 

k) sealing of documents, and 

l) consideration of motions of which due notice has been given, in the order in which they have been received. 
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14. Minutes of the Council 

14.1 Keeping of; as evidence; etc. 

(1) Minutes of the proceedings of a meeting of the Council, or of a Committee or sub-Committee, shall be drawn 
up and entered in a bound book kept for that purpose.  
 

(2) No discussion shall take place upon the previous month's Council Minutes except upon their accuracy or  
matters for information.     

(3) Any minute purporting to be signed as mentioned in sub-paragraph (1) shall be received in evidence 
without further proof. 

(4) Until the contrary is proved, a meeting of the Council or of a Committee or Sub-Committee thereof in respect of 
the proceedings of which a minute has been so made and signed shall be deemed to have been duly convened 
and held, and all the members present at the meeting shall be deemed to have been duly qualified, and where 
the proceedings are proceedings of a Committee or Sub-Committee, the Committee or Sub-Committee shall be 
deemed to have been duly constituted and to have had power to deal with the matters referred to in the 
minutes. 

[Paragraphs 10(2) and 10(3) of Schedule 5 to the 2014 Act applies]. 

14.2 Signing of 

The Minutes of a meeting of the Council shall be signed at the next ensuing meeting of the Council by the Mayor, if 
approved by the meeting at which they fall to be signed. 

[Paragraph 10(1) of Schedule 5 to the 2014 Act applies]. 

 
 

15. Submission of Minutes 

(1) In order to give sufficient time for the preparation of the minutes and for their consideration by the members of 
the council, minutes of meetings of a Committee held later than five working days before the meeting of Council 
shall not be submitted to that meeting.  This may be dis-applied where a Committee considers the matter to be 
of extreme urgency and records such a decision in its minutes. 

(2) It shall be the duty of a Committee, through the Presiding Chairperson or their representative, when its minutes 
are submitted for approval, to call the attention of the Council to any resolution or matter of an unusual or special 
character contained therein. 

 
 

16. Minutes of Committees 

(1) A motion or amendment shall not be made or proposed, or any discussion allowed on the proceedings of 
Committees with reference to any matter within the remit of a Committee which does not appear on the 
minutes submitted to the meeting of the Council. 

(2) Any matter in the minutes of a Committee on which a request for reconsideration, under Section 41 of the 2014 
Act, has been lodged with the Chief Executive of the Council shall be identified, and may not be the subject of 
discussion at that meeting. 
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17. Motions 
(1) Every motion shall be relevant to at least one of the following: 

i) in relation to which the  Council: 

a) has power or duties; 

b) is not prevented from taking action on by other legislation; 

ii) which directly affects the local government district or its residents; and 

iii) for which the Council is legally competent. 

(2) The decision of the Mayor as to the relevancy of a motion shall be final. 

 

17.1 On notice 

(1) Notice of every motion, other than a motion which under Standing Order 17.2 may be moved without 
notice, shall be given in writing, signed by the member or members of the Council giving the notice, to the 
Chief Executive not later than at least five working days before the next meeting of the Council.  The motion 
must be clear in meaning otherwise it shall be rejected until such time as it is resubmitted in clear language, 
and not later than five working days before the meeting.   

(2) A motion shall be rejected if, in the opinion of the Chief Executive (having taken advice), the wording or 
nature of the motion is considered unlawful, improper or irrelevant. 

(3) All notices shall be dated and numbered as received, and entered in a register to be kept for that purpose. This 
register shall be open to inspection by every member of the Council. 

(4) Notices of motion shall be entered by the Chief Executive in their proper place upon the Summons 
Paper in the order in which they are received. 

(5) If a motion set out in the Summons is not moved by a member who gave notice it shall, unless postponed 
by consent of the Council, be treated as withdrawn and shall not be moved without fresh notice.  Should 
the proposer wish for the motion to be heard in his/her absence, consent must be indicated in writing 
to the Presiding Chairperson of the Council/committee, nominating who will propose the Motion.   

(6) If the subject matter of any motion of which notice has been properly given comes within the remit of any 
Committee it shall, upon being moved and seconded, stand referred without discussion to that Committee, 
or to such other Committee as the Council may determine, 
for consideration and report. The Presiding Chairperson may, if they consider it urgent and necessary to the 
dispatch of business, allow the motion to be dealt with at the meeting at which it is brought forward. 

(7) If a notice of motion fails to be considered at a meeting of the Council/relevant Committee, such notice of 
motion will only be included on the Summons Paper for the following meeting if submitted in writing to 
the Chief Executive by the member concerned not later than five working days, at least, before the Council 
meeting.   

(8) Any notice of motion which fails to be considered at two consecutive meetings will not be accepted for 
inclusion on the Summons Paper for a period of six months from the date of the second meeting at which the 
matter has failed to be considered. 

(9) A member or members who sign and submit a motion which is then accepted as valid may propose or second 
the motion at any Committee it is referred to of which they are not a member, and shall have speaking but no 
voting rights on the same basis of other Committee members when the motion is being considered. 

(10) Where the Chair of a committee is bringing forward a motion, then he/she must relinquish the Chair and permit 
the Vice Chair to conduct the meeting during the moving of said motion.   In the absence of both the Chair and 
Vice Chair, the members present shall nominate a member to preside in their absence, in line with Standing Order 
6.3.  This is not applicable to the Mayor at a Council meeting.   
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18. Amendments 

(1) When a motion is under debate at any meeting of the Council, an amendment or further motion shall not be 
received, with the exception of the following: 

a) to amend the proposal; or 

b) that the Council do now adjourn; or 

c) that the debate be adjourned; or 

d) that the question be now put; or 

e) that the Council do proceed to the next business. 

 

18.1 To amend the Proposal 

(1) An amendment must be legitimate and within the scope of the notice convening the meeting. 
It must not be a direct negative; must be relevant to the proposal which it seeks to amend, and not inconsistent 
with anything already agreed upon at the same meeting. An amendment must relate solely to the proposal 
which it seeks to amend, and not be, in effect, a new proposition on a different matter, and must not place a 
greater responsibility on the meeting than the original proposal. 

(2) An amendment to a Motion shall be either: 

a) to refer a subject of debate to a Committee or to an officer for consideration or re-
consideration; 

b) to leave out words; 

c) to leave out words and insert or add others; or 

d) to insert or add words 

But such omission, insertion or addition of words shall not have the effect of directly negativing the Motion 
before the Council.  This does not apply to Council meetings when ratifying Committee recommendations, as 
Council may agree to negativise a Committee decision or send it back to the Committee for further consideration.     

(3) When an amendment upon an original proposal has been moved, the question to be put shall be “That the 
amendment be made”. Where any amendment is agreed, the question to be put shall be “That the proposal, as 
amended, be agreed”. Where any amendment is rejected the question of the substantive proposal shall be put. 

 

18.2 That the Council Do Now Adjourn 

(1) Any member of the Council who has not already spoken to the proposal or amendment then under debate may 
move “that the Council do now adjourn”. Such a proposal must be seconded, but it need not be reduced to 
writing. The mover and seconder shall not speak beyond formally moving and seconding the proposal, which 
shall be put to the vote without debate. 

(2) In the event of the proposal for the adjournment being carried, the Presiding Chairperson shall (unless stated in 
the proposal) fix the date for the adjourned meeting for the continuation of the debate on the proposal or 
amendment under discussion at the time of the adjournment, and for the transaction of the remaining business 
(if any) on the Agenda for the meeting so adjourned. 

(3) A second proposal “that the Council do now adjourn” shall not be made within half-an-hour unless, in the 
opinion of the Presiding Chairperson, the circumstances are materially altered. 
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18.3 That the Debate be Adjourned 

(1) Any member of the Council who has not already spoken to the proposal or amendment then under debate may 
move “that the debate be adjourned”. Such a proposal must be seconded, but it need not be reduced to 
writing. The mover and seconder shall not speak beyond formally moving and seconding it. 

(2) Before putting to the meeting a proposal “that the debate be adjourned”, the Presiding Chairperson shall call on 
the mover of the proposal or amendment under discussion to reply on the question of adjournment and, after 
such reply, which will not prejudice the right of the mover of a proposal to reply on the original question, shall put 
the proposal for adjournment of the debate to the vote without further debate. 

(3) If the proposal be carried, the Council shall proceed to the next business on the agenda, and the discussion of the 
adjourned debate shall be resumed at the next meeting of the Council unless a special meeting of the Council shall 
be called for the purpose. 

(4) On resuming an adjourned debate, the member who moved its adjournment shall be entitled to speak first. A 
second proposal “that the debate be adjourned” shall not be made within half-an- hour. A member shall not 
move or second more than one proposal for the adjournment of the same debate. 

 

18.4 That the Question Be Now Put 

(1) Any member who has not already spoken to the proposal or amendment then under debate may move “that 
the question be now put”. Such a proposal must be seconded, but it need not be reduced to writing. The 
mover and seconder shall not speak beyond formally moving and seconding it. 

(2) If the Presiding Chairperson is of the opinion that the subject before the Council has been sufficiently discussed, 
they shall put the proposal “that the question be now put” to the vote without debate and if same is carried, the 
proposal or amendment under discussion shall be put to the Council. 

(3) A second proposal “that the question be now put” shall not be made on the discussion of the same question 
within half-an-hour. 

(4) A member shall not move or second more than one proposal “that the question be now put” on the discussion 
of the same question. 

 

18.5 That the Council Do Now Proceed to the Next Business 

(1) Any member of the Council who has not already spoken to any proposal or amendment then under debate 
may move, “that the Council do proceed to the next business”. Such a proposal must be seconded, but it 
need not be reduced to writing. The mover and seconder shall not speak beyond formally moving and 
seconding the proposal which shall be put to the vote without debate. 

(2) If the Presiding Chairperson is of the opinion that the subject before the Council has been sufficiently 
discussed, they shall put the proposal “that the Council do proceed to the next business” to the vote without 
debate and if same is carried the proposal or amendment under discussion shall be put to the Council. 

(3) When a proposal is carried “that the Council do proceed to the next business”, the question under discussion shall 
be considered as dropped. 

(4) A second proposal “that the Council do proceed to the next business” shall not be made on the same question 
within half-an-hour. 

(5) A member shall not move or second more than one proposal “that the Council do proceed to the next business” 
on the discussion of the same question. 
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19. Amendments to Regulatory Decisions 
(1) No amendment may be moved to a minute which is a Regulatory Decision. 

(2) For the purposes of these Standing Orders, a Regulatory Decision is a determination of an application for 
planning permission or any decision, determination, action, direction, order, approval, refusal, or enforcement 
action in exercise of powers of the Council as the local planning authority [or those powers specified in Executive 
Arrangements Regulations]; or any application for which the Council is the licensing authority. 

 
 

20. Rules of Debate 

20.1 Motions and amendments to be reduced to writing and seconded 

(1) A Motion or Amendment shall not be discussed unless it has been proposed and seconded and, unless notice 
has already been given in accordance with Standing Order 17.1, it shall be put into writing before it is further 
discussed or put to the meeting. 

(2) A Member when seconding a motion or amendment may, if they then declare their intention to do so, reserve 
their speech until a later period of the debate. 

 

20.2 Alteration of motion 

(1) A Member may alter a motion of which they have given notice as proposed with the consent of the meeting. 
The meeting’s consent will be signified without discussion. 

(2) A Member may alter a motion which they have moved without notice with the consent of both the meeting 
and the seconder. The meeting’s consent will be signified without discussion. 

(3) Only alterations which could be made as an amendment may be made. 

 

20.3 Withdrawal of motion 

(1) A Member may withdraw a motion of which they have given notice under Standing Order 17.1 at any time after 
the meeting has commenced provided that they have not moved the motion or spoken on it and has the consent 
of the meeting. The meeting’s consent will be signified without discussion. 

(2) A Member may withdraw any other motions which they have moved with the consent of both the meeting and 
seconder. The meeting’s consent will be signified without discussion. 

(3) No Member may speak on the motion after the mover has asked permission to withdraw it unless permission is 
refused. 

 

20.4 Mode of address 

For meetings of Council, Committees and Sub-Committees the established mode of address for Members is to stand (if 
able to do so) when addressing the Presiding Chairperson.  While a Member is speaking, the other members shall 
remain seated unless rising to a point of order or in personal explanation. A member shall direct their speech to the 
question under discussion or to a personal explanation or to a point of order. 

 

20.5 Precedence in speaking 

Whenever two or more members indicate their intention to speak at the same time, the Presiding Chairperson 
shall decide who has precedence. 
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20.6 Place of member speaking 

A member when addressing the Presiding Chairperson shall stand in the place allocated to them in the Council Chamber. 

 

20.7 Member called to order 

If any member, while speaking, be called to order, shall resume their seat and shall not rise again to address the 
Council until the Presiding Chairperson has disposed of the question of order. 

 

20.8 Definition of point of order 

A point of order shall relate only to an alleged breach of a Standing Order or statutory provision and the member shall 
specify the Standing Order or provision and the way in which they consider it has been broken. 

 

20.9 Member may raise a point of order 

A member may raise a point of order and shall be entitled to be heard immediately. 

 

20.10 Ruling of Presiding Chairperson on point of order 

The ruling of the Presiding Chairperson on a point of order shall not be open to discussion. 

 

20.11 Member to speak to motion 

A member who speaks shall direct their speech strictly to the Motion under discussion, or an amendment 
thereof. 

 

20.12 Member shall not speak more than once 

A member who has spoken on any Motion shall not speak again whilst it is the subject of debate, except: 

a) to speak once on an amendment moved by another member; 

b) if the Motion has been amended since they last spoke, to move a further amendment; 

c) if their first speech was on an amendment moved by another Member to speak on the main issue whether or not 
the amendment on which they spoke was carried; 

d) in the exercise of a right to reply given by Standing Order 20.19; 

e) on a point of order. 

 

20.13 Duration of speeches 

Except with the permission of the Council, a member, in introducing a Motion, shall not speak for more than ten 
minutes and in replying, for more than five minutes. Other speakers shall be allowed one interaction which will last no 
longer than five minutes. 
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20.14 Addressing the Council 

The Council during its sitting, shall not, unless with the consent of the Presiding Chairperson, be addressed by 
any person who is not either a member of the Council or the Chief Executive/Officer of the Council.   

20.15 Only one amendment may be moved and discussed at a time 

(1) Only one amendment may be moved and discussed at any one time. No further amendment may be moved until 
the amendment under discussion has been disposed of. 

(2) If an amendment is not carried, other amendments to the original motion may be moved. 

(3) If an amendment is carried, the motion as amended takes the place of the original motion. This becomes the 
substantive motion to which any further amendments are moved. 

 

20.16 When a motion is under debate no other motion shall be moved 

When a Motion is under debate no other Motion shall be moved except the following: 

a) to amend the motion; 

b) to adjourn the meeting; 

c) to adjourn the debate; 

d) to proceed to the next business; 

e) that the question be now put; 

f) that a Member be not further heard; 

g) by the Presiding Chairperson under Standing Order 26.4, that a Member do leave the meeting. 

 

20.17 Presiding Chairperson rising during debate 

Whenever the Presiding Chairperson rises or otherwise calls the meeting to order during a debate, a Member then 
speaking shall cease and the Council shall be silent. 

 

20.18 Presiding Chairperson not to receive motion for direct negative 

The Presiding Chairperson shall not receive a Motion for a direct negative to a question but, on the conclusion of 
the debate, the question shall be put and resolved in the affirmative or negative. 

 

20.19 Mover’s right of reply 

The mover of a motion has a right to reply at the close of the debate on the motion, immediately before it is put to 
the vote. If an amendment is moved, the mover of the original motion shall also have a right of reply at the close of 
the debate on the amendment and shall not otherwise speak on the amendment. The mover of the amendment shall 
have no right of reply to the debate on their amendment. 
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21. Voting 

21.1 Majority 

Subject to any statutory provisions to the contrary, any matter will be decided by a simple majority of those members 
present and voting.  A tied vote, where the Presiding Chairperson does not wish to use his/her casting vote, shall be 
declared not carried.   

21.2 Presiding Chairperson’s casting vote 

If there are equal numbers of votes for and against, the Presiding Chairperson will have a second or casting vote. 

21.3 Qualified majority [Mandatory] 

A qualified majority shall be required in relation to a Council’s decision on— 

(a) the adoption of executive arrangements or prescribed arrangements as the Council’s form of governance 
(Section 19 of the 2014 Act); 

(b) the method, other than d’Hondt, to be adopted for filling positions of responsibility (Schedule 1 of the 2014 Act); 

(c) the method, other than Quota Greatest Remainder, to be adopted for appointing Councillors to Committees 
(Schedule 2 of the 2014 Act); 

(d) the exercise of the general power of competence in accordance with Section 79 of the 2014 Act; 

(e) a call-in made in accordance with Section 41(1) (b) of the 2014 Act; and 

(f) the suspension of Standing Orders. 

 

21.4 Show of hands 

Unless a recorded vote is demanded under Standing Order 21.5, the Presiding Chairperson will take the vote by show of 
hands, or if there is no dissent, by the affirmation of the meeting. 

 
21.5 Recorded vote 

If, before a vote is called, any member present at the meeting demands it, the names for and against the motion or 
amendment or abstaining from voting will be taken down in writing and entered into the minutes. A demand for a 
recorded vote will override a demand for a vote taken on a show of hands. 

 
 
 21.6  Single Transferable Vote (STV)  
 

A vote using the STV method shall be deployed where there are more prescribed nominations for a fixed number of positions.    
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22. Call-in Process [Mandatory] 

(1)  In respect of those decisions to which this standing order applies, a decision of the Council must be reconsidered 
if a requisition is presented to the Chief Executive of the Council signed by at least 15 % of the members of the 
Council. 

(2) A requisition may only be presented on either or both of the following grounds; 

(a) That the decision was not arrived at after a proper consideration of the relevant facts and issues 

(b) That the decision would disproportionately affect adversely any section of the inhabitants of the district. 

(3) Any request for Call-in must be made within five working days of receipt of the decision log for the meeting at 
which the relevant decision was taken. 

Call-in Protocol attached at Annex 2. 

(4) In respect of 2(b) above the Chief Executive of the Council will obtain the opinion of a practising solicitor or 
barrister. 

(5) A qualified majority will be required in relation to a Council’s decision on a call-in made in accordance 
with Standing Order 2(b). 

(6) Those decisions exempted from call in by the department will not be subject to this standing order. 

(7) The following decisions shall not be subject to call-in: 

(a) a decision on a regulatory or quasi-judicial function which is subject to a separate appeal mechanism, or 

(b) a decision where an unreasonable delay could be prejudicial to the Council’s or the public’s interests. 

(8) No decision shall be subject to call-in more than once for each of the reasons specified in Section 41 (1) of the 
2014 Act. 

Full mandatory section in respect of Call-in attached at Annex 3. 
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23. Positions of responsibility, etc. – Time Limits 
[Mandatory] 

(1) Subject to sub-paragraph (2) of this standing order, in relation to positions of responsibility selected in 
accordance with paragraphs 2(1) and 2(2) of Schedule 1 to the 2014 Act, the period specified for— 

(a) the nominating officer to select a position of responsibility and the term for which it shall be held; and 

(b) the person nominated to accept the selected position shall be 15 minutes. 

(2) An extension to the period specified in sub-paragraph (1) of this standing order may be granted subject to the 
approval of the Council. Such an extension may be requested by— 

(a) the nominating officer; 

(b) the person nominated to hold the selected position; or 

(c) another member. 

 
 

24. Appointment of more than one Committee 
[Mandatory] 

(1) Where the Council appoints more than one Committee at the same meeting in accordance with paragraph 5 of 
Schedule 2 to the 2014 Act, for the purposes of determining the number of places that must be allocated across 
the parties and independent members of the Council, it shall agree— 

(a) the number of Committees to be appointed; and 

(b) the number of Councillors that shall constitute the membership of each Committee. 

(2) The total number of places to which a nominating officer of a party may nominate Councillors who stood in 
the name of that party when elected must be calculated in accordance with paragraphs 2 to 4 of Schedule 2 
to the 2014 Act and any resolution of the Council made thereunder. 

(3) A nominating officer’s function under paragraph 2(1)(b) of Schedule 2 to the 2014 Act shall be exercised in 
such manner as to ensure that— 

(a) all members of a Committee are not nominated by the same nominating officer; 

(b) a nominating officer of a party may nominate Councillors who stood in the name of that party to fill the 
majority of places on a Committee, if the majority of Councillors stood in the name of that party; and 

(c) subject to (a) and (b), the number of Councillors nominated by each nominating officer of a party, in so far as 
is reasonably practicable, bear the same proportion to the number of places on that Committee as is borne by the 
number of members who stood in the name of that party. 

(4) Nominations made in accordance with sub-paragraph (3) of this standing order shall take into account any 
positions of responsibility on a Committee held by a Councillor who stood in the name of a party. 
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25. Rescission of a Preceding Resolution 

(1) No motion to rescind any resolution passed within the preceding six months, and no motion or amendment to 
the same effect as one which has been rejected within the preceding six months, shall be proposed by a member 
unless the notice thereof given in pursuance of Standing Order 
17.1 bears the names of at least 15% of the members of the Council. 

(2) When any such motion or amendment has been disposed of by the Council, it shall not be open to any member 
to propose a similar motion within a further period of six months. 

(3) This Standing Order shall not apply to motions moved in pursuance of a recommendation of a Committee [or 
a Call-in] 

 
 

26. Members’ conduct 

26.1 Speaking through the Chair 

When a member speaks at the Council they must stand (if able to do so) and address the meeting through the 
Presiding Chairperson. If more than one member wishes to speak, the Presiding Chairperson will ask one to speak 
and will allow the other members to speak in turn. 

26.2 Presiding Chairperson standing 

When the Presiding Chairperson stands during a debate, any member speaking at the time must stop and retake their 
seat. The meeting must be silent. 

26.3 Member not to be heard further 

If at a meeting any member of the Council, misconducts himself/herself by persistently disregarding the ruling of the 
chair, or by behaving irregularly, improperly or offensively or by wilfully obstructing the business of the Council, the 
Presiding Chairperson or any other member may move “that the member named be not further heard”. The Motion, if 
seconded, shall be put and determined without discussion. 

26.4 Member to leave the meeting 

If the member named continues to behave improperly after such a motion is carried, the Presiding Chairperson or 
any other member may move that either the member leaves the meeting or that the meeting is adjourned for a 
specified period. If seconded, the motion will be voted on without discussion. 

26.5 General disturbance 

When the Presiding Chairperson is of the opinion that the due and orderly dispatch of business is impossible, they in 
addition to any other powers vested in them may, without question put, adjourn the meeting of the Council for such 
period as they in their discretion shall consider expedient. 

26.6 Conduct during the meeting 

Members must have due regard to the provisions of the Northern Ireland Local Government Code of Conduct for 
Councillors in relation to their conduct during the whole proceedings of a meeting of Council or Committee. 
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27. Disturbance by public 

27.1 Removal of member of  the public 

If a member of the public interrupts proceedings, the Presiding Chairperson will warn the person concerned. If they 
continue to interrupt, the Chairperson will order their removal from the meeting room. 

27.2 Clearance of part of meeting   room 

If there is a general disturbance in any part of the meeting room open to the public, the Presiding Chairperson 
may call for that part to be cleared. 

 
 

28. Suspension and amendment of Standing Orders 

28.1 Suspension 

A member may move a motion for the suspension of one or more of these Council Standing Orders. A motion under 
this Standing Order shall require the support of a qualified majority vote within the meaning of Section 40 of the 
2014 Act. Suspension can only be for the duration of the meeting. The minutes of the meeting must record the 
reason for the suspension. Mandatory Standing Orders may not be suspended by a Council.  Non-mandatory 
Standing Orders may not be suspended by a Committee unless there is delegated powers in place to do so. 

28.2 Amendment 

Any motion to, add to, vary or revoke these Standing Orders will, when proposed and seconded, stand adjourned be referred 
without discussion to the next ordinary meeting of the Council and any resultant amendment will be ratified at an ordinary 
meeting of the Council. 

 
 

29. Interpretation of Standing Orders 

The ruling of the Presiding Chairperson as to the interpretation, construction or application of any of these Standing 
Orders or as to any proceedings of the Council, shall not be challenged at any meeting of the Council. 
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Call-in Protocol 

It is recommended that a decision log (cleared by the relevant Director) be issued within five working days of a 
Committee meeting. 

 

In respect of decisions made by Council, it is recommended that a decision log (cleared by the Chief Executive) be 
issued within five working days. This would include:- 

• Any amended Committee decisions 

• Any Notice of Motion debated at the Council meeting 

• Any reports upon which decisions are taken 

In all cases, the Call-in timeframe would commence upon receipt of the relevant correspondence as outlined. This 
process will impact upon the actioning of decisions following Council meetings, to allow for the call-in period to be 
completed. 

 

A Call-in of a decision must be received by the Chief Executive within five working days of receipt of a decision log, and 
no later than 5.00pm on that day. The following process would then apply:- 

Requests for Call-in for procedural reasons 

If, at 5.00pm on the fifth working day following the provision of the relevant correspondence at least 6 Members have 
requested a decision which is subject to Call In to be reconsidered (on procedural grounds) and have stated on their 
request the reasons why this should be the case, the Chief Executive shall within 1 working day of that date confirm 
that the request has the support of the minimum number of Members required and that those Members have stated 
the reason why the particular decision should be reconsidered. If any Call In request from a Member has not 
highlighted on their request why the decision should be reconsidered and have not redressed that omission upon being 
advised of such by the Chief Executive within the Call In period, then the Chief Executive will deem that request to be 
inadmissible. 

 

If a decision is properly Called In by at least 6 members then a meeting of an Ad Hoc Committee comprising the Chairs 
and Vice Chairs of the 5 Standing Committees will be convened to consider if the Call In request is a valid one. That Ad 
Hoc Committee will be entitled to: 

 

1. Decide that the request is valid and refer the decision back to the Committee which made it for reconsideration. 
In which case the decision will not be up for ratification at the Council meeting; 

2. Decide that the request is not valid and, in the case of a decision taken under a Committee’s delegated 
authority, decide that the decision should be implemented or 

3. Decide that the request is not valid and, in the case of a decision for ratification by the Council, refer the 
decision to the Council. 

Requests for Call-in on grounds of Community Impact 

Any request for Call In of a decision on Community Impact Grounds must state in the reasons given as to why the 
decision should be called in: 

1. The community that would be affected by the decision; and 

2. The nature and extent of the disproportionate adverse impact 

After the expiry of the five working days following the provision of the relevant correspondence, if the minimum 
required number of Members (6) have properly called in a decision and given the required evidence then the Chief 
Executive will within one working day seek the opinion of a practising solicitor or barrister. 



 

 

 

Where the legal opinion confirms that the call in has merit, the Chief Executive will: 

1. Circulate the legal opinion to all Members; and 

2. Include the decision in question on the agenda for the next available meeting of the Council at which any 
decision will be required to be taken by a qualified majority (80%) of Members present and voting. 

Where the legal opinion indicates that the call in does not have merit, the Chief Executive will: 

1. Circulate the legal opinion to all Members; and 

2. Make arrangements for the decision to be implemented (where the original Committee making the decision had 
delegated powers) or tabled for ratification at the Council meeting on the usual simple majority system. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Annex 2 41 



 

 

 



 

 

 

 

 

 
 

ANNEX 3 

 
Mandatory Section in 

respect of Call-in 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

43 



44 Annex 3 

 

 

Extract from The Local Government (Standing Orders) 
Regulations (Northern Ireland) 2015 – Call-in 

 
Decisions subject to call-in 

3. (1) The following decisions may be subject to call-in and in such manner as is specified in these standing 
orders— 

(a) a decision of the council; (b)a decision of the executive; 

(c) an executive decision taken under joint arrangements in accordance with section 26 of the 2014 Act; (d)a key 
decision taken by an officer of the council; 

(e) a decision taken by a committee under delegated authority in accordance with section 7 of the 2014 Act; 
and 

(f) a decision taken by a committee to make a recommendation for ratification by the council. 

(2) The following decisions shall not be subject to call-in— 

(a) a decision on a regulatory or quasi-judicial function which is subject to a separate appeal mechanism; 

(b) a decision which is deemed to be a case of special urgency in accordance with regulation 24 of the Executive 
Arrangements Regulations; 

(c) a decision where an unreasonable delay could be prejudicial to the council’s or the public’s interests; 

(d) a decision taken by an officer of the council which is not a key decision; 

(e) a decision by the executive which serves only to note a report from or the actions of an officer; (f)a 
decision which is required to be taken by a special resolution. 

(3) No decision may be subject to call-in more than once for each of the grounds specified in section 41(1) of the 
2014 Act. 

 

Call-in procedure 

4. (1) A call-in must be submitted in writing to the clerk by 10am on the fifth working day following— 

(a) in the case of a decision of the council, the date of the council meeting at which the decision was taken; 

(b) in the case of a decision of a committee, the date on which the decision to which the call-in relates was 
published. 

(2) If a call-in is received after the relevant period specified in sub-paragraph (1), it must be deemed inadmissible. 
 

(3) A call-in shall— 

(a) specify the reasons why a decision should be reconsidered; and 

(b) subject to sub-paragraph (6), be deemed to be inadmissible if the reasons are not specified. 

 
(4) In the case of a call-in submitted under section 41(1)(b) of the 2014 Act, members must in the reasons 

specified under sub-paragraph (3)(a) specify— 

(a) the section of the inhabitants of the district that would be affected by the decision; and (b) the nature and 
extent of the disproportionate adverse impact. 

 

(5) Within one working day of receipt of a call-in, the clerk must confirm that— 

(a) it has the support of 15 per cent of the members of council; and 

(b) the reasons for the call-in have been specified. 
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(6) Where the reasons have not been specified on the requisition, the clerk must notify the members making the 
requisition that it must be considered inadmissible if reasons are not specified in writing within the specified 
period. 

 
(7) Within two working days of receipt of an admissible call-in submitted under section 41(1)(b) of the 2014 Act, the 

clerk must seek the opinion of a practising solicitor or barrister in accordance with section 41(2) of the 2014 Act. 
 

(8) When the legal opinion obtained in accordance with section 41(2) of the 2014 Act is received, the clerk must— 

(a) furnish the opinion to the members; and 

(b) include the decision on the agenda for the next available meeting of the council for 
reconsideration, at which it must be taken by a qualified majority. 

 

The call-in process: committee arrangements 

5. (1) For the purposes of reconsideration of a decision pursuant to a call-in, the minutes of a committee 
which record a decision— 

(a) taken under delegated authority; or 

(b) for referral for ratification by the council 

must be published within five working days of the conclusion of the meeting. The date on which the minutes 
were published must be regarded as the relevant date for the purposes of a call-in. 

(2) If a call-in is not received within the period specified in paragraph 4(1)— 

(a) a decision to which sub-paragraph (1)(a) applies must be implemented; or 

(b) a decision to which sub-paragraph (1)(b) applies must be tabled for ratification by the council. 

(3) The tabling for ratification of a decision to which sub-paragraph (1)(b) applies, or the implementation of a 
decision to which  sub-paragraph  (1)(a) applies,  must  be  postponed until the decision has been reconsidered. 
The decision maker may rescind the decision at any time prior to the decision being reconsidered. 

(4) If a call-in is made in accordance with paragraph 4(3) and section 41(1)(a) of the 2014 Act, the council must 
appoint an ad hoc committee of the council, the membership of which will be— 

(a) the chairpersons of all committees of the council; and 

(b) the deputy chairpersons of all committees of the council to consider the process adopted by the decision-
making committee. 

(5) The chairperson and deputy chairperson of the committee which was responsible for the decision which 
is the subject of the call-in must not have voting rights at a meeting of the committee appointed in 
accordance with sub-paragraph (4). 

(6) The members of the ad hoc committee who are present shall choose a member to preside at the meeting. 

(7) The members who submitted the call-in, or a member on their behalf, must be invited to attend the meeting at 
which the decision subject to the call-in is considered and may, upon the request of the chairperson, address the 
meeting, but must not have voting rights, unless they are voting members of the ad hoc committee. 

(8) A committee appointed in accordance with sub-paragraph (4) may— 

(a) refer the decision back to the decision maker; 

(b) in the case of a decision taken under delegated authority, support the decision; or 

(c) in the case of a decision requiring ratification by the council, refer the decision to the council. 
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(9) Where a decision has been supported in accordance with sub-paragraph (8), that decision must— 

(a) be approved; 

(b) be inserted in the Register of Decisions; and 

(c) become operative from the date of the meeting at which the committee appointed in accordance 
with sub-paragraph (4) confirmed support for the decision. 

 

The call-in process: council decisions 

6. (1) If a call-in is not received within the period specified in paragraph 4(1) in respect of a decision, that decision 
may be implemented after that period expires. 

(2) The implementation of a decision must be postponed until the decision has been reconsidered. 

(3) The clerk must place a call-in on the agenda for the next meeting of the council. 

 

The call-in process: executive arrangements 

7. (1) A proper officer must, within two working days of the production of a statement in accordance with regulations 25 
and 26 of the Executive Arrangements Regulations, submit to the council a notice detailing the decision(s) 
recorded in the statement. 

(2) The notice prepared in accordance with sub-paragraph (1) must specify— 

(a) those decisions that are not subject to call-in; 

(b) the period for receipt of a call-in; and 

(c) the overview and scrutiny committee, as determined by a proper officer, that will consider a call-in in 
accordance with section 41(1)(a) of the 2014 Act. 

(3) If a call-in is not received in respect of a decision, that decision may be implemented after that period expires. 

(4) If a call-in is received which specifies that the decision was not taken in accordance with the budget or policy 
framework agreed by the council, the call-in must be referred to the council for decision. 

(5) The implementation of a decision must be postponed until the decision has been reconsidered. The decision 
maker may rescind the decision at any time prior to the decision being reconsidered. 

(6) Subject to sub-paragraph (4) the clerk must place a call-in on the agenda of the overview and scrutiny 
committee specified in the notice prepared in accordance with sub-paragraph (2). 

(7) The overview and scrutiny committee must meet within 5 working days of receipt of the call-in. 

(8) More than one call-in may be considered at a meeting of an overview and scrutiny committee. 

(9) Subject to sub-paragraph (10), the consideration of a matter under sub-paragraph (5) by an overview and 
scrutiny committee may be adjourned, provided that— 

(a) the chairperson presiding at the meeting; and 

(b) the chairperson of the executive 

agree a date for the resumption of consideration of the call-in request. 

(10) A meeting convened in accordance with sub-paragraph (6) may only be adjourned under sub- paragraph (9) in 
order to— 

(a) allow for additional information to be obtained; or 

(b) permit additional witnesses to attend. 
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(11) The members who submitted the call-in, or a member on their behalf, must be invited to attend the meeting at 
which the decision subject to the call-in is considered and may, upon the request of the chairperson, address the 
meeting, but must not have voting rights, unless they are members of the overview and scrutiny committee. 

(12) In response to a call-in made in accordance with section 41(1)(a) of the 2014 Act, an overview and scrutiny 
committee may— 

(a) support the decision; or 

(b) refer the decision, along with the recommendation of the overview and scrutiny committee, back to the 
decision maker 

(13) Where a decision has been supported in accordance with sub-paragraph (11), that decision must— 

(a) be approved; 

(b) be inserted in the Register of Decisions; and 

(c) become operative from the date of the meeting at which the overview and scrutiny committee 
confirmed support for the decision. 

(14) Where a decision has been referred back to a decision maker in accordance with sub-paragraph (12)(b), the 
decision maker must— 

(a) consider the recommendation of the overview and scrutiny committee; and 

(b) reconsider the original decision. 
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